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Introductions



Rebecca de la Torre 
Assistant State Conservationist – Employee Engagement
NRCS Arizona
• rebecca.delatorre@usda.gov

Cynthia Cuellar 
Human Resources Specialist
USDA, FPAC-Business Center, Washington DC
• Cynthia.Cuellar@USDA.gov

Heather Dial
Plant Materials Specialist
NRCS Oregon
• heather.dial@usda.gov

Autumn Horvat
Rangeland Management Specialist
NRCS Arizona
• autumn.horvat@usda.gov

mailto:rebecca.delatorre@usda.gov
mailto:Cynthia.Cuellar@USDA.gov
mailto:akaczowka@email.arizona.edu
mailto:brej12@arizona.edu


Angela M. Kaczowka | She, her, hers pronouns
Assistant Professor of Practice
Department of Agricultural Education, Technology & 
Innovation
• akaczowka@email.arizona.edu

Breanna Watkins | She, her, hers pronouns
Academic Advisor
Department of Agricultural Education, Technology & 
Innovation
• brej12@arizona.edu

mailto:akaczowka@email.arizona.edu
mailto:brej12@arizona.edu
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FPAC Mission Area

Farm Service 
Agency

Risk Management 
Agency 

Business Center

The FPAC Business Center handles a variety of functions, from human resources to financial 
management, enabling FSA, NRCS, and RMA to focus on serving farmers and ranchers. 

The FPAC Business Center, ensures all of the administrative and mission support offices 
collaborate and run smoothly. 

RMAserves America’s agricultural producers through effective, market-based risk management tools to 
strengthen the economic stability of agricultural producers and rural communities. 

RMA is committed to increasing the availability and effectiveness of Federal crop insurance as a 
risk management tool

NRCS provides leadership in a partnership effort to help people conserve, maintain and improve our 
natural resources and environment. NRCS helps American farmers, ranchers, and forest landowners 
make conservation work for them. 

The system of practices we promote helps them improve production, reduce input costs, and 
conserve natural resources for the future. We also provide financial resources to help with the cost 
of getting conservation on the ground. 

FSA implements agricultural policy, administers credit and loan programs, and manages conservation, 
commodity, disaster and farm marketing programs through a national network of offices. 

FSA has two primary functions: farm programs and farm loan programs. These programs provide 
a full range of support to producers, from beginning farmers and ranchers who need access to 
loans to start up their operations to established producers who endured catastrophic weather 
events and need disaster assistance or a strong financial safety net.



About NRCS



NRCS HISTORY

USDA
1862

1930s
“The Dust Bowl”

1935
Soil Conservation 

Service

1994
Natural Resources 

Conservation 
Service

Helping People 
Help the Land

for over 85 years



USDA-NRCS/FSA Offices 
NationwideOver 3,000 office locations.



Our Primary Customers

• Farmers, Ranchers, and Landowners (Ag Producers)

• Tribal Nations and Tribal members

• Members of the private sector who support agriculture 
and conservation

• Governments and units of government 

• Non-profit organizations



Common NRCS Career Opportunities
• SOIL CONSERVATIONIST (MAJORS: AG, NATURAL RESOURCES, RELATED SCIENCES)

• SOIL SCIENTIST (MAJORS: SOIL SCIENCE; ECOLOGY-GEOLOGY W/KEY COURSE WORK)

• RANGE MANAGEMENT SPECIALIST (MAJOR: RANGE SCIENCE/RANGE ECOLOGY)

• AGRONOMIST (MAJOR: AGRONOMY)

• AG, CIVIL AND ENVIRONMENTAL ENGINEERS (MAJORS-SAME AS OCCUPATION)

• NATURAL RESOURCE SPECIALIST (MAJORS: BIOLOGICAL SCIENCES, AGRICULTURE, 
NATURAL RESOURCE MANAGEMENT, CHEMISTRY, OR RELATED DISCIPLINES 
APPROPRIATE TO THE POSITION (I.E. ENVIRONMENTAL SCIENCE, SUSTAINABLE 
CONSERVATION, ETC.)

• BUDGET ANALYST (MAJORS: MOST BUSINESS AND/OR DIRECT WORK EXPERIENCE)

• FINANCIAL MANAGEMENT SPECIALIST (MAJORS: FINANCE, MOST BUSINESS 
AND/OR DIRECT WORK EXPERIENCE)

• PLUS OTHER OCCUPATIONS….



Quick Guide--Do I qualify? 

Note: Must meet criteria at time of graduation, not when applying.

Natural Resource Specialist Biological sciences, agriculture, natural resource 
management, chemistry, or related disciplines 
appropriate to the position.

To be acceptable, the curriculum must have: a degree in appropriate to the 
position.



Employee Benefits



Government Job Benefits
Salary
Salaries are competitive with annual 
compensation increases.

Job Security
Increased job security is a valuable 
commodity.

Vacation and Holidays
Over the course of a career federal civilian 
employees receive nearly 1.5 years more in 
paid vacation and holidays than the average 
private employee.

Generous Health & Retirement 
Benefits
Multiple health care plans to choose from 
and a competitive retirement system with 
many investment options.

Location
• NRCS located in every State & US 

Territory

Other Benefits:
• Educational Development

• Paid for courses
• Work/Life Balance
• Opportunities to advance and move 

within the government
• Professional Development

• Lots of Training (formal & OJT)
• Temporary Assignments
• Stretch Assignments



Job Opportunities



Opportunities to work with NRCS

Earth Team 
Volunteer

(unpaid)

UA Partnership 
Internship –

LGBTQ Recruitment 
Initiative

Pathways Program Regular Job 
Opportunities

(some examples)

Available to anyone 14 
and older.

Applications are open 
for FY22 until 

January 28, 2022.

Pathways
Internship

Full- or part-time; 
outdoor or indoor 

activities; and as an 
individual or part of a 

group.

Targeted to the 
LGBTQ+ student 
community but is 

open to all students.

Recent Graduates 
Program

Plan to recruit 3 
students for this 
internship, for 
Summer 2022.

Presidential 
Management 
Fellows (PMF)



Pathways – Program Components

Internship Program
Pathways provides students with paid 
opportunities to work and explore federal 
careers while still in 
school.
• Must be US Citizen. At least 16 years old
• Full-time or part-time internships
• May be non-competitively converted to a permanent job 

upon graduation

Opens every October



Pathways – Program Components

Recent Graduates Program
Pathways provides recent graduates 
opportunities to apply academic training and 
knowledge in a professional job.
• Dynamic, one-year developmental program
• Eligible for a 2-year period from graduation date
• Non-competitive conversion to permanent job after end of 

program.

Opens every October



Pathways – Program Components

Presidential Management Fellows (PMF) 
Program 
Pathways establishes the PMF Program as the 
federal government’s premier leadership initiative 
for hiring graduate and professional degree 
candidates.  

• If you will meet all advanced degree requirements (even though you 
have not necessarily graduated), including the completion or 
successful defense of any required thesis or dissertation, you may 
be eligible to apply. Eligibility is based on completion of advanced 
degree requirements by August 31st of the following year of the 
annual application.

- OR -

• If you have completed an advanced degree from a qualifying college 
or university during the previous two years from the opening date of 
the PMF Program's annual application announcement, you are 
eligible to apply.

Find out more about the application process on the Office of Personnel 
Management (OPM) website: https://www.pmf.gov/become-a-
pmf/application-process/

Typically Opens in September

https://www.pmf.gov/become-a-pmf/application-process/


 Students may be appointed at the 
highest grade level they qualify for 
based on education and 
experience. 

 Interns with no previously related 
education or experience may 
qualify as described in the chart.   

 Initial appointment and promotions 
depend on the Job Opportunity 
Announcement.

 General Schedule (GS) also refers 
to salary. 

 *Salary shown is approximate. Changes 
annually and depends on location

GRADE LEVEL OF EDUCATION
GS-1
~ $11/hr

Enrollment in a high school diploma or General Education Diploma 
(GED) program.

GS-2
~ $12/hr Completion of high school or GED diploma.

GS-3
~ $13.50/hr Completion of one full academic year of post-high school study.

GS-4
~ $15/hr

Completion of two full academic years of post-high school study or an 
associate's degree.

GS-5
~ $17/hr

Completion of four academic years of post-high school leading to a 
bachelor's degree or equivalent degree.

GS-7
~ $21/hr

Completion of one full academic year of graduate level education; or 
eligibility under the Superior Academic Achievement Provision and 
completion of a bachelor's degree.

GS-9
~ $26/hr

Completion of two academic years of graduate level education, or a 
master's degree or equivalent graduate degree.

GS-11
~ $31/hr

For research positions, completion of all requirements for a master's or 
equivalent graduate degree. For non-research positions, completion of 
all requirements for a PhD or equivalent degree.

Pathways – Appointments 

General Schedule (GS) is the federal governments 
primary pay table. Ranges from GS-1 to GS-15
Available at www.opm.gov

http://www.opm.gov/


Preparing Your Federal Resume



Federal Format-Resume Building

Other information to include:
• Job Related Trainings
• Certificates and Licenses 
• Volunteer and Community 

Service
• Special Skills
• Affiliations (ex. Clubs, orgs, etc.)\

References
• Include a mix of 3 to 4 references 

with title, email and phone #.  
Notify references ahead of time.

• Multiple pages long is ok 

• Objective

• Education 

• Work Experience
 Most relevant jobs listed first, then ordered 

by most recent. 
 Highlight work tasks, quantify, your role 

and outcomes (mix of narrative and bullet 
statements best)

• Keep formatting consistent.
• Include keywords from job announcement.

Important Key Points for Federal Government Resume:



Federal Format-Resume Building

 Add the Job Announcement information



Federal Format-Resume Building

 STAR Approach: Situation, Task, Action, Result
 Mini narrative followed by bullets.



Federal Format-Resume Building

 Detailed dates, pay, time, and supervisor for each job listing



Federal Format-Resume Building

 Courses Related to the position you are applying to.
 Add mini description of what you learned/accomplished in those courses.



Federal Format-Resume Building
 Volunteer experience is relevant! Provide a sentence or two on what you 

learned/accomplished in those volunteer efforts.
 Add a section on other skills.



Federal Format-Resume Building
 Quantify your work experience narratives and bullet statements as much as 

possible. Show results/outcomes to jobs/projects.
 2–4-page resumes are okay for federal internships/entry level jobs.

 Notify your References ahead of time.



Submitting Your Resume



https://www.usajobs.gov/Applicant/Profile/Dashboard

https://www.usajobs.gov/Applicant/Profile/Dashboard


Search USAJOBS-Pathways



Pathways Internships-USAJOBS



Pathways Recent Grad-USAJOBS



Pathways-USAJOBS

USAJobs.gov Video
Applying for Federal Jobs: 

https://www.youtube.com/channel/UCAGtfAdoxif6an9xM6YUIAQ

https://www.youtube.com/channel/UCAGtfAdoxif6an9xM6YUIAQ


Additional Resources
Resource List:
 NRCS Careers Website

https://www.nrcs.usda.gov/wps/portal/nrcs/main/national/careers/

 Pathways Program Website
https://www.usda.gov/our-agency/careers/usda-pathways-programs

 How to build a Resume on USAJobs.gov
https://www.usajobs.gov/help/how-to/account/documents/resume/build/

YouTube Videos:
 NRCS Video Library

https://www.youtube.com/channel/UCDZND69Db-WE0d1ITEiuSjQ

 USAJobs.gov Video Library
https://www.youtube.com/user/usajobsapp

https://www.nrcs.usda.gov/wps/portal/nrcs/main/national/careers/
https://www.usda.gov/our-agency/careers/usda-pathways-programs
https://www.usajobs.gov/help/how-to/account/documents/resume/build/
https://www.youtube.com/channel/UCDZND69Db-WE0d1ITEiuSjQ
https://www.youtube.com/user/usajobsapp


Question & Answer Session

TO APPLY: WWW.USAJOBS.GOV

http://www.usajobs.gov/
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